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IHOJIUTUKA
OBPABOTKHU NEPCOHAJIBHBIX IAHHBIX

1. O6mue moJI0KeHU
1.1. Hacrosmas monuTuka oOpabOTKH NMEpPCOHANBHBIX JAHHBIX (naysiee — [loNMTHKA) MYHHIMIATHHOIO
JIOMIKOJIBHOTO 00pa3zoBaresibHOro yupexaenus «llaBenenkuit neTckuii caj» MyHUIMNAIBHOTO 00pa3oBaHus
— CkonuHCKMH MyHMIMNANbHbIN paiion Psasanckoii obnactu (nanee - YupexieHue), onpenenser Neiu
00pabOTKH IMEepPCOHAIBLHBIX JaHHBIX, KaTerOpHH H IMEpedeHb 00pabaThiBaeMbIX NEPCOHANBHBIX JaHHBIX,
KaTeropuu cyOBeKTOB, NEPCOHANBHBIE JaHHBIE KOTOPhIX 00pabaThiBaloTCs, CIOCOObI, CPOKH UX 00paboTKH U
XpaHEeHHs, MOPSAJOK YHHUTOKEHHS IePCOHANBHBIX JJAHHBIX NPH JIOCTHXEHUH Liesied uX 00paboTku M npu
HACTYIUICHMH WHBIX 3aKOHHBIX OCHOBAaHHH B Y YPEIK/ICHHH.
1.2. JlokanbHble HOPMATUBHBIE aKThl M HHBIC JIOKYMEHTBI, perilaMeHTUpylomue 00paboTKy nepcoHaIbHbBIX
JAHHBIX B YUpexX/IeHHN, pa3pabaThiBaloTCs ¢ ydeToM nonoxenuii [omaruku.
1.3. Jlefictue IlonuTHKE pacnpoCTpaHsieTCs Ha [EPCOHANBHBIC JaHHBIC, KOTOpbHIE YUYpEXKIACHHE
o0OpabarbiBaeT ¢ UCHOIb30BaHHEM U 0€3 UCIIONIb30BaHUs CPE/ICTB aBTOMATH3AIHH.
1.4. B llonuTHKE HCIONB3YIOTCS CIEAYIOMUE MOHITHS:

e nepconanvhvlie Oannblie — mobGas uMHPOpPMAMS, OTHOCSINASACS [PAMO WIH KOCBEHHO K
OIpeJIeICHHOMY WJIH OmpeieisieMoMy (pu3udeckoMy JIAIy (CyOBeKTy MepCoOHANbHBIX JJAHHBIX);

* NEPCOHANbHBIE OaHHbIE, Pa3PeuieHHble CYObeKMOM NEPCOHATLHBIX OAHHBIX 0N PACAPOCMPAHEH U,
— [IEPCOHAIbHBIC JIaHHBIC, JOCTYIl HEOrPAaHHYEHHOIO Kpyra JIMIl K KOTOPHIM IPEIOCTaBJICH
CyOBEKTOM NMEePCOHANBHBIX JIAHHBIX MYTEM JIa4d coryacus Ha 00paboTKy HepCOHATbHBIX MAHHBIX,
pPa3pelCHHBIX CYOBEKTOM IEpPCOHANBHBIX JAHHBIX JUIA PaclupOCTPaHEHHsT B TOpPsAJKe,
npeaycMorpeHHoM PesiepaibHbM 3akoHOM 0T 27.07.2006 Ne 152-03 (nanee — 3akoH);

e Onepamop nNEPCOHANbHLIX OaHHblX (onepamop) — VYUpexJeHHE — IOPHIUYECKOe JIHIO,
CaMOCTOSITEIHHO HJIH COBMECTHO C JIDYITHMH JIHIIAaMH OpraHu3yiomee H (WiH) OCYHIECTBIISIONIee
00paboTKy nepCOHANBHBIX JaHHBIX, onpeensionee nead oO0pabOoTKM NEpCOHAIBHBIX JIAHHBIX,
COCTaB MEPCOHAJIBHAIX JAHHBIX, MOJUIeXKamMuX 00paboTke, AeHCcTBHS (Onepanuu), coBepaeMbie ¢
NEPCOHAIbHBIMH JIAaHHBIMH;

e 00pabomka nepcoHanbHLIX OaHHbLIX — JIeUCTBHE (omepalus) WJIH COBOKYITHOCTH JEHCTBHIM
(omepanmii) ¢ NEpcOHANbHBIMH JAHHBIMH C HCIOJIB30BaHHEM M 0€3 HMCHONB30BaHHA CpPE/ICTB
aBTOMATH3aIMK, BKJIIOYasi cOOp, 3aImMcCh, CHCTEMaTH3AalUIO, HAKOIUICHHE, XPAHEHHE, YTOYHEHHE
(oOHOBNIEHME, M3MEHEHHE), M3BICYCHHE, MCIIONb30BaHHE, Iepenady (pacnpocTpaHeHHe,
NpeJIoCTaBIIeHHe, JIOCTYIT), 00e3THIHBaHNe, OIOKMPOBaHKE, Y/IaJICHHE, YHHYTOXKEHHUE; .

e asmomamusuposannas obpabomka nepconanbbIX OanHelx — 00paboTKa NMEePCOHANBHBIX JIAHHBIX €
MOMOMIBIO CPEJICTB BEIYMCITHTEILHON TEXHUKH;



pacnpocmpanenue NepPCOHANbHLIX OAHHLIX — JCUCTBUS, HANpaBICHHBIE HAa PaCKPBITHE
NEPCOHAIBHBIX JAHHBIX HEONPEAEICHHOMY KPYTY JIUII;

e npedocmasieHue NEPCOHANbHLIX OAHHLIX — JCWCTBUS, HANpaBICHHBIE HAa  PaCKPBITHE
NEPCOHAIBHBIX JAHHBIX ONPEEICHHOMY JIMIY WIH ONPEAEICHHOMY KPYyTY JIULI;

e OIOKUPOBAHUE NEPCOHANLHBIX OAHHLIX — BPEMEHHOE MpeKpalleHue oO0pabOTKU IMEepPCOHATBHBIX
JaHHBIX (32 UCKIIIOYEHUEM CITydaeB, eciii 00paboTka HeoOXO0qiMa JUIsl YTOUYHEHHS MIEPCOHATBHBIX
JAHHBIX);

*  VHUUMOOJICEHUE NEePCOHANbHLIX OAHHbIX — JIEUCTBHs, B Ppe3yJibTaTe KOTOPbIX CTAHOBUTCA
HEBO3MOKHBIM BOCCTAHOBHTD COJICPKAHHUE NIEPCOHANBHBIX JaHHBIX B WH(POPMALMOHHON CHCTEME
HEPCOHANBHBIX JaHHBIX U (HJIM) B PE3yJIbTaTe KOTOPHIX YHHUYTOXKAIOTCS MaTepPHAIbHBIC HOCUTEIH
NEPCOHATBHBIX JaHHBIX;

o obe3nuyueanue NepPCOHANbHBLIX OAHHLIX — JIEUCTBHs, B pe3yJbTaTe KOTOPBIX CTAaHOBUTCS
HEBO3MOXKHBIM 0€3 MCITOJIb30BaHMS IOTIOJHUTENILHONW HH(POPMAIIMK ONPEACTUTh PHHAICKHOCTD
NEPCOHAIbHBIX JAHHBIX KOHKPETHOMY CYOBEKTY NI€PCOHAIbHBIX JaHHBIX;

*  UHQOPMAYUOHHAA CUCEMA NEePCOHANbHBIX OAHHBLIX — COBOKYITHOCTH COJEpKaIlIuxcs B 0azax
JAHHBIX TIEPCOHANBHBIX JAHHBIX M OOecHeyuBarolUX MX 00paboTKy HHGOPMALMOHHbBIX
TEXHOJIOTUH U TEXHUYECKUX CPEJICTB;

* MPAaHcepaHUYHAS Nepeoayd NePCOHANbHLIX OAHHbIX — TIepellaya IMEepPCOHAIbHBIX JaHHBIX Ha
TEPPUTOPHUIO HMHOCTPAHHOTO TOCY/AapCcTBa OpraHy BJIACTH HWHOCTPAHHOTO TOCYJapcTBa,
MHOCTPaHHOMY (PU3MUYECKOMY JIMILY UJIM MHOCTPAHHOMY FOPUIMUYECKOMY JIUILY.

1.5. VupexieHue kak onepaTrop NepcoHaIbHBIX JaHHBIX 0053aHO!

1.5.1. Cobnronate KOH(UICHLIMATBHOCTh HEPCOHANBHBIX JAaHHBIX, @ MMEHHO HE pacHpOCTPaHATh
NepCOHAIbHbIC TAaHHBIE U HE TIepelaBaTh UX TPETHUM JIMIIaM 0e3 coriacusi CyObeKTa IepCOHANBHBIX JaHHBIX
WIN €r0 3aKOHHOTO MPEJCTaBUTENISA, €CIIM UHOE HE NMPEyCMOTPEHO 3aKOHOATEIbCTBOM.

1.5.2. OGecrieunth CyOBEKTaM MEPCOHAIBHBIX NAHHBIX, MX 3aKOHHBIM IPEJICTABUTEISIM BO3MOXKHOCTD
O3HAKOMJICHHUS C JOKYMEHTaMHM M MaTepuallaMH, COJAEPKAIllMMHU MX MEPCOHAJbHbIC JaHHBIE, €CIIM MUHOE HE
IPEIYCMOTPEHO 3aKOHOIATEITLCTBOM.

1.5.3. Pa3pscHATh CcyOBEKTaM MNEPCOHAIBHBIX JAaHHBIX, UX 3aKOHHBIM IPEICTABUTEISM HOPUIMUYECKUE
TIOCJIEICTBHSI OTKa3a MPEIOCTaBUTh TIEPCOHABHBIC TaHHBIC.

1.5.4. brokupoBaTh MM yJalsATh HEMPAaBOMEPHO 0oOpalaThIBaeMble, HETOUHBIE MEPCOHAIbHBIC JaHHBIE
1160 obecneuynTh UX OJIOKUPOBAHUE UIIH YAAJIEHUE.

1.5.5. Ilpekpatute 00pabOTKy U YHHUUTOXHUTH WM OOE3IMYUTh NEPCOHAIbHbIE JaHHbIE JIU00 00ecTIeunTh
npeKpaiieHrne 00padOTK W YHHUTOKECHHE WM O0€3TMYMBAHME MEPCOHAIBHBIX TAHHBIX MPH JTOCTHKCHUU
eJId UX 00paboTKH.

1.5.6. TlpekpaTuTh 00paOOTKY MEPCOHANBHBIX JAHHBIX WJIH OOCCIICYUTh TpEKpalieHne o0padboTku
NEPCOHANBHBIX JJAHHBIX B CIIydae OT3bIBAa CYOBEKTOM MEPCOHAIBHBIX JAAHHBIX cOrjacus Ha oOpabOTKy ero
NEpCOHANBHBIX  JAaHHBIX, €CIIM HMHOE HE TMPEIyCMOTPEHO JOTOBOPOM, CTOPOHOH  KOTOPOTO,
BBITOJIONIPHOOpETAaTENeM UM MOPYUYUTENIEM M0 KOTOPOMY SBISETCS CYOBEKT NMEepPCOHANBHBIX JAAHHBIX, WU
MHBIM COTJIAIIEHHEM MEXTY YUPEeKICHUEM U CyOBEKTOM IEePCOHATBHBIX JaHHBIX.

1.5.7. [lpyuHuMaTh Mepbl, HEOOXOAUMBIE U JOCTATOYHBIE ISl 0OECIeYeHHs BBIMOIHEHUSI 00S3aHHOCTEH,
NPEIYCMOTPEHHBIX 3aKOHOM H MIPUHSATHIMU B COOTBETCTBHH C HUIM HOPMATHBHBIMU TIPaBOBBIMHU aKTaMH.

1.6. Yupexnenue Brpase B IIpaBe:

1.6.1. CaMOCTOSTENIbHO OMNpPENeNsATh COCTaB W IEPEYeHb Mep, HEOOXOAWMBIX W JOCTAaTOYHBIX JUIS
oOecrieyeHHsl BBIMOJHEHUS 00s3aHHOCTEH, MPEAyCMOTPEHHBIX 3aKOHOM M MPUHSATHIMH B COOTBETCTBHU C
HUM HOPMAaTHBHBIMH TIPaBOBBIMH aKTaMH, €CIH HHOE HE TMPEeIyCMOTPEHO 3aKOHONATEILCTBOM O
NEPCOHANBHBIX JTAHHBIX.

1.6.2. Vcnonp3oBaTh MEpCOHATBHBIE JaHHBIE CYOBEKTOB MEPCOHAIBHBIX JAHHBIX 0€3 WX cOorjacus B
cllyyasix, IpeyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.6.3. TlpemocTaBisTh TEpCOHAIBHBIC JAaHHBIE CYOBEKTOB MEPCOHATIBHBIX NAHHBIX TPETHUM JIHIIAM B
cllyyasix, IpeayCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.6.4. TTopyunts 00pabOTKY MEPCOHATBHBIX JTAHHBIX IPYrOMY JIHMILYy C COTJIAacusl CyOBeKTa MepCoOHaTbHBIX
JAHHBIX, €CJIM MHOE He MPEeAyCMOTpeHO ¢enepaabHbIM 3aKOHOM, Ha OCHOBAaHUM 3aKIOYaeMOro C 3TUM
aunoM Jorosopa. JIuno, ocymecTsisioniee 00pabOTKy INEPCOHANBHBIX JAaHHBIX IO MopydeHuto [lerckoro
caza, 00s3aHO cOOMIOAATh MPUHIMIIBI U MpaBUiIa 00paOOTKU MEPCOHAIBHBIX JAaHHBIX, MPEAYCMOTPEHHBIE
3aKOHOM, CcOOIIOJIaTh KOH()MICHIMANBHOCTh MEPCOHATIBHBIX JAHHBIX, MPUHUMAaTh HEOOXOJUMBIE MEpHI,
HarpaBJIeHHbIE Ha 00ecTrieueHHe BhIMOIHEHUS 00513aHHOCTE!, TPETYCMOTPEHHBIX 3aKOHOM.



1.7. PaOOTHHMKH, POJAUTENIM BOCIIUTAHHUKOB, WHBIE CYOBEKTHI MEPCOHAIBHBIX JaHHBIX (Iajiee — CyObEKThI
NIePCOHATIbHBIX TAHHBIX) 00S3aHbI:

1.7.1. B cmyd4asx, mpenyCMOTPEHHBIX 3aKOHOJATEIILCTBOM, MPEIOCTABISATh YUPEKIACHUIO JTOCTOBEPHBIC
TIepCOHAIBHBIC JTAaHHEIC.

1.7.2. Tlpu wu3MEHEHWU NEPCOHAIBHBIX JaHHBIX, OOHAPYKEHWU OIMMOOK WM HETOYHOCTEH B HUX
HE3aMEeUTHTEIBHO COO0IIAaTh 00 ATOM YUPEkKICHUIO.

1.8. CyObeKThl mepcoHaNbHBIX JaHHBIX BIIPABE:

1.8.1. ITomydars nHPOpPMAIIHIO, KacarOUIyOCsi 00pabOTKH CBOMX MEPCOHATBHBIX JAaHHBIX, KPOME CITy4acs,
KOTJ1a TAaKOH JOCTYI OrpaHU4eH (enepaabHbIMU 3aKOHAMH.

1.8.2. TpeboBaTh OT YUpeKICHHUS YTOYHUTH IEPCOHAIBHBIC JaHHBIC, OJIOKMPOBATh MX WM YHHUTOXKHUTh,
€CIIM TIEPCOHANIbHBIC TaHHBIC SBISIFOTCS HEMOJHBIMH, YCTAPEBIIMMH, HETOUHBIMHU, HE3AKOHHO TOJY4EHHBIMHU
WIN HE SBISIOTCS HEOOXOAMMBIMH IS 3asIBJICHHOM 11eJIU 00pabOTKH.

1.8.3. JlomomHUTH TEpCOHAJBbHBIC JaHHbIE OLIGHOYHOI'O XapaKTepa 3asBJICHUEM, BbIPAKAIOUINM
COOCTBEHHYIO TOUKY 3pCHHUSI.

1.8.4. O6xanoBatp neiicTBus uian Oe3feiicTBue YUpexIeHus B yIIOJIHOMOYEHHOM OpraHe MO 3allUTe MpaB
CyOBEKTOB MEPCOHAIBHBIX JIAHHBIX UM B CyJICOHOM MOPSIIKE.

2. [IpaBoBbIe OCHOBaHHUsI 00PA0OTKH MEPCOHAIBHBIX JaAHHBIX.

2.1. IIpaBOBBIMH OCHOBaHUSMH OOpPAOOTKH IMEPCOHAIBHBIX JAHHBIX B YUPEKICHUM SBIAIOTCS YCTaB U
HOPMATUBHBIC MPABOBBIC AKTHI, /I UCIOJHEHHUS KOTOPBIX M B COOTBETCTBHH C KOTOPBIMHU YUPEKICHUE
OCYIIECTBIISIET 00pa0OTKY MEePCOHATBHBIX IaHHBIX, B TOM YHCIIE!

o TpynoBoii KoJieKkc, MHBIC HOPMATHUBHBIC ITPABOBBIE aKThI, COJICPIKAIIFE HOPMBI TPYIOBOTO MPaBa,;

e bBrookeTHBIN KOJEKC;,

e HajoroBslil KOJEKC;

e ['paxxaaHCKHN KOJIEKC;

e CeMelHBIN KOIEKC,

o @enepanbHblil 3akoH 0T 29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit @enepanuu» u

MIPUHSATHIE B COOTBETCTBHH C HUM HOPMATHBHBIC TIPABOBHIC AKTHI;

e colHUalbHOE, IEHCHOHHOE U CTPaXxOBOE 3aKOHOaTeNbcTBO Poccuiickoii deneparuiy,

e 3aKOHOJIATENIBCTBO B cepe OE30MacCHOCTH, B TOM YHCJIC aHTUTEPPOPUCTHICCKOHN 3alUIIICHHOCTH.
2.2. TlpaBOBBIMH OCHOBAaHMSIMH OOpaOOTKH TMEPCOHATBHBIX MAHHBIX B YUPEKICHHH TaKXKe SBISIOTCA
JOTOBOPHI ¢  (DU3MYCCKHMHM JIMIIAMH, 3asBieHus (corjacus, MAOBEPEHHOCTH) pOAHUTENCH (3aKOHHBIX
Ipe/ICTaBUTENEH) BOCIIMTAHHUKOB, COTJIACHs Ha 00pabOTKY MEepPCOHANTBHBIX JTAHHBIX.

3. Henu 00paboTKu MepPCOHAIBHBIX JAHHBIX, HX KATErOPHUH U NMepevyeHb, KATeropuu cy0beKToB,
NnepcoHaIbHbIE JaHHbIE KOTOPBIX 00padaThIBAIOTCS, CIOCOOBI, CPOKH UX 00PA0OTKH U XpPaHEHHUS,
NOPSAI0K YHHUYTOKEHHUS NMEePCOHATbHBIX TaHHBIX

1. Hean 00padoTKU: opraHusanus 00pa3oBaTeIbHOI 1eATeJILHOCTH MO0 00pa30BaTeIbHBIM
JAOLIKOJIBbHOI0 00pa30BaHus, JONOJHUTEIbHBIM 00111€00pa30BaTEJIbHBIM POrPaAMMAaM.

Kareropuu [IepcoHanbHBIE TaHHBIE CrenuanbHbIE JaHHBIE
JTAHHBIX

[Tepeuenn e (hammust, UMs1, OTYECTBO; CBeneHus 0 COCTOSIHUU
JTAHHBIX e TIOJ, 310pOBbS

e TPaXIAHCTBO;

e J1aTa M MECTO POXKICHHUSI;

e u3o0paxenue (pororpadus, BUILO);

e TACHOPTHHIC JIaHHBIC;

e ajJpec PEruCTPAIH [0 MECTY JKUTEIbCTBA,;

e anpec (HaKTUIECKOTO MPOKHBAHHS,

e KOHTaKTHbIC JIAHHBIC;

e HHAWBUIYAJIbHBI HOMEP HAJIOTOILIATEIIBIIMKA;
e CTPaxOBOW HOMEP HHAWBHIYATbHOTO JIUIIEBOTO




cueta (CHUJIC);

e cBeileHHs, — oOpasyomdecs B Ipolecce
peanu3aiu 00pa3oBaTeIbHOM TPOrPaMMBI,

e UHBIC MePCOHAITbHBIC JIaHHbIE,
peIoCTaBIsIeMble  (U3UYCCKUMHU  JIUI[AMH,
HEOOXOIMMbIC JIJIsl 3aKJIFOUCHUS U HCIIOJHCHUS
JOTOBOPOB, UCTIOTHEHUS HOPM
3aKOHO/IaTeIbCTBA B cepe 00pa3oBaHMsI.

Kareropuu OOyuaroruecs, X POAUTENHN (3aKOHHBIC MPEACTABUTEIIN).
CyOBEKTOB

CnocoObl | ABTOMaTu3upoBaHHasi 00padoTka 1 0e3 Cpe/ICTB aBTOMATHU3aIllH, B TOM YHUCIIE:
00paboTku e TMIOJIyY€HHE T[EPCOHAIBHBIX JAaHHBIX B YCTHOH M THCbMEHHOH opme
HETOCPEICTBEHHO OT CYOBEKTOB MEPCOHANBHBIX JAHHBIX (MX MPEICTaBUTENCH);

e BHECEHHS NEPCOHAIBHBIX NAHHBIX B KYPHAJIbl, PEeCTpbl M WH(POPMALMOHHbIE
CUCTEMBI U IOKYMEHTBI Y UpExKICHUSI.

Cpoku B TeueHue cpoka peanuszanuu o0pa3oBaTeIbHON MPOTrPAMMBI.
00paboTku
Cpoxku B Teuenuwe cpoka, YCTAHOBJICHHOTO HOMEHKJIATYpOW J€l B 3aBHCUMOCTH OT THIIA

XpaHCHUA JAOKYMCHTQ, B KOTOPOM COACPKATCA ICPCOHAJIbHBIC TaHHBIC.

HOp?II[OK B cooTtBercTBHE C HOp?II[KOM YHUYTOXKCHHUA U 00€e3IMYNBaHUS INEPCOHATIBHBIX OJaHHBIX
YHUUTOXKCHUA quexcz[eHI/m B 3aBUCHUMOCTHU OT THUIIA HOCUTCJIA IICPCOHAJIbHBIX TaHHBIX.

2. Heab 00padoTku: BbINOAHEHUs] PYHKIMI U MOJHOMOYMI padoToaaTe/si B TPYA0BbIX OTHOLIIEHHSAX,
B TOM 4HcJie 00sI3aHHOCTEl 110 OXpaHe Tpy/aa.

Kareropun [IepconasibHBIE JaHHBIE CriennanbHble buomerpuueckne
JAHHBIX [IEPCOHAJIbHBIE [IEPCOHAJIbHBIE
JTAaHHBIE JTAaHHBIE
IIepeuenn e (amuims, UMs, OTYECTBO; Ceenenus o | M3o6paxenue Ha HoTO
JAHHBIX e IIOJI; COCTOSIHUM Y BUJICO3AINCH,
e TPAXKIAHCTBO, 310pPOBbS MIOJIYYEHHBIX C KaMep
e JlaTa U MECTO POKICHUS; HaOIrI0AeHUS

e wu3obpaxenue (pororpadus);

e TAaCIIOPTHLBIC JTaHHEIC,

e aIpec  pErucTpaldd [0  MeECTy
KUTEILCTBA,

e anpec (HaKTUIECKOTO MPOKUBAHHS;

e KOHTAKTHBIC JaHHBIC,

e HMHIUBHIYaTbHbIN HOMEp
HaJIOTOIITATE bIINKA,

e CTPaxoBOH HOMEp HWHAUBHIYATHHOTO
nuresoro cuera (CHUJIC);

e CBEICHUS 00 o0Opa3oBaHHH,
KBaTUUKAINK, TPOPECCHOHATEHON
MOATOTOBKE u MOBBIIIICHUH
KBaJIM (KA,

e CeMeifHOe MOJIOKEHUE, HAJTMUne JIETEH,
POJICTBEHHBIE CBSI3H;

e CBEICHHS O TPYIOBOM NEATEIBLHOCTH, B
TOM 4YHCJI€ HAIWYhe MOONIPEHHHH,
HarpaxJaeHun u (mn)
JHMCIUITMHAPHBIX B3bICKAHUIA;




e JIaHHBIC O perucTpanuu Opaxa,

e CBEJICHHS O BOMHCKOM yYeTe;

e CBeJEHUS 00 MHBAIUIHOCTH,

e CBEJICHHUS 00 yIep KaHUH aJTMMEHTOB,;

e CBEACHHUS O JIOXOJE C MPEIbIAYIIErO
MecTta paboTHI,

e HHEBIE MePCOHATBHEIC JIaHHBIE,
MPEIOCTaBIIIeMble  paOOTHUKAMU B
COOTBETCTBUU c TpeOOBaHUSIMU
TPYJIOBOI'O 3aKOHOATEILCTRA.

Kareropun | PaboTHuKH, KaHIUAATHI HA paOOTY (COMCKATENH).
CyOBEKTOB
CnocoObsl | ABTOMaTu3upoBaHHasi 00padoTKa 1 0e3 Cpe/ICTB aBTOMATHU3AIllH, B TOM YHUCIIE:
00paboTku e TIONyYEHHE TIEPCOHAIBHBIX JIaHHBIX B YCTHOM ¥ THChbMEHHOW (opme
HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHANBHBIX JaHHBIX;
e BHECCHHS IEPCOHATBHBIX JaHHBIX B JKYPHAJBI, PEECTPbl U HH(POPMAIMOHHBIC
CUCTEMBI U IOKYMEHTBI Y UpExKICHUSI.
Cpoxku B teueHue cpoka neWCTBUS TPYJOBOTO JOroBopa. s KaHAMJATOB — B TEUEHHUE CPOKA,
00paboTKK | HEOOXOAUMOTO JIJISl PACCMOTPEHUS KaHAUAATYPhI H 3aKTFOUCHHUS TPYAOBOTO JOTOBOPA.
Cpoxu B Teuenume cpoka, YCTAaHOBJIEHHOIO HOMEHKJIATYpOW €I B 3aBUCUMOCTH OT THIIA
XpaHeHUsl | JOKYMEHTa, B KOTOPOM COJEpKarcs IEpPCOHAJIbHbIC JaHHbIE, B TOM 4YHUCJIE B COCTaBe
nuaHbIX e — 50 ner.
[Topsimok B coorBerctBuu c [lopsinikoM yHUYTOXKEHHUS M OOE3IMYMBAHUS TMEPCOHAIBHBIX JaHHBIX
YHUUYTOXKEHHUS | YUPEKICHHS B 3aBUCUMOCTHU OT THIIA HOCUTEJSI IEPCOHAIBHBIX JaHHBIX.

3. Lleab 00paGoTKu: peaan3anus rpakIaHCKO-NPABOBBIX J0r0OBOPOB, CTOPOHOIA,
BBITOI0NIPHOGpeTaTE/IeM WM NMOJTy4YaTesieM KOTOPBIX ABJIsIeTC YUpeKIeHne.

Kareropun |IlepconanbHble JaHHBIC
JAHHBIX
[Tepeuens e ¢amunus, UMs, OTYECTBO;
JaHHBIX e TAaCIIOPTHLBIC JTaHHEIC,
e ajpec peructpanuu u (Win) GakTHIeCKOro MpOKHBAHUS;
e KOHTAKTHBIC JaHHBIC,
e WHJMBHUYaTbHBI HOMED HATOTOIJIATENBIINKA,
e HOMEp PaCUYETHOTO CUETA;
e HOMep 0aHKOBCKOW KapTHl,
e WHBIE TEPCOHAIBHBIC JaHHBIC, TIPEAOCTaBIsAeMble (U3UICCKUMU JIHIIAMH,
HE0OXOIMMBIE JUISI 3aKTFOUYECHUS U UCTIOTHEHHS IOTOBOPOB.
Kareropun | KoHTpareHTsl, mapTHEphI, CTOPOHBI JOTOBOPA.
CyOBEKTOB
Croco0bl ABTOMaTH3UpoBaHHasi 00paboTKa U 6€3 CPEeICTB AaBTOMATH3AIIMN, B TOM YHCJIE:
00paboTKu e TIONyYEHHE TIEPCOHANBHBIX JaHHBIX B YCTHOM ¥ THChbMEHHOH (opme
HETIOCPEICTBEHHO OT CyOBEKTOB MEPCOHATBHBIX JaHHBIX;
e BHECEHHS MEPCOHANBHBIX JaHHBIX B JKYpHaJbl, PEECTpbl U HH(POPMAIOHHBIC
CHUCTEMBI U TOKYMCHTEIL quenczleHI/m.
Cpoku B Teuenue cpoka, HEOOXOUMOTO JJIsl UCTIONHEHUS 3aKJIIOUEHHOTO 1I0T0BOpa.
00paboTKu
Cpoku B TtedeHue cpoka, YCTAHOBJIEHHOTO HOMEHKJIATypoW [Ie1 B 3aBUCUMOCTH OT THIIA

XpaHeHUs

JOKYMCHTQ, B KOTOPOM COACPKATCA NCPCOHAJIbHBIC JaHHBIC.




ITopsnox B cootBerctBumn ¢ IlopsiikoM YHHUTOXEHHMS U OOE3MTUYMBAHUS TEPCOHAIBHBIX JaHHBIX
YHUUYTOXKCHHUA | YUPEKICHHUS B 3aBUCUMOCTH OT THIIa HOCUTES IEPCOHATIBHBIX JAHHBIX.

4. llesab 00padoTKU: oOecnievyeHue 0e30MaACHOCTH.

Kareropun |IlepconaibHble JaHHBIE.

JTAHHBIX
[Tepeuenn e (amwusl, UMs1, OTYECTBO;
JTAHHBIX e TACIOPTHBIC JAHHBIE,

e ajpec peructpanuu u (i) GakTUIeCKOro MpOKHUBAHUS;
e KOHTaKTHBIC JJAHHBIE.

Kareropuun |Iloceturenu Yupexnenus.
CyOBEKTOB

CrocoObl | ABTOMaTu3upoBaHHasi 00paboTKa 1 0€3 CPe/ICTB aBTOMATHU3AIINH, B TOM YHUCIIE:

00paboTKH e TMOJIyYCHHE T[EPCOHAIBHBIX JIAaHHBIX B YCTHOH ¥ THCBMEHHOH Qopme
HENOCPEACTBEHHO OT CyOBEKTOB IEPCOHAIBHBIX JAHHBIX;

e BHECEHHS TMEPCOHAIBHBIX JAHHBIX B JKYPHaJbl, PEECTPbl M WH(POPMAIMOHHBIC
CHUCTCMbI U TOKYMCHTEIL quemﬂeHHﬂ.

Cpoknu B teuenwne neproga HaX0XKICHUS TIOCETUTEIS HA TEPPUTOPUH Y UPEIKICHHS.
00paboTKu
Cpoku B Teuenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATypOWl el B 3aBUCUMOCTH OT THIA

XpaHeHHs | JIOKyMEHTa, B KOTOPOM COJIEpXKATCsi MEPCOHAJbHBIE JaHHBbIE, B TOM uucie MUHUMYM 30
JTHEeW B OTHOILLEHUHU 3alUcel KaMep BUACOHAOIIOIEHUS.

HOpSLZ[OK B cootBeTcTBHU C HOpHI[KOM YHUYUTOKCHUA U 00€e3IMYNBaHU IEPpCOHAJIbHBIX JaHHBIX
YHUYTOKCHHUA quemz[eHHs[ B 3aBUCHMOCTH OT THIIa HOCUTCIIA IICPCOHAJIBHBIX TaHHBIX.

4. YcaoBusi 00padoTKH NMEPCOHATBHBIX TAHHBIX.

4.1. VupexaeHue OCYIIECTBISET cOOp, 3amuch, CHUCTEMATHU3AIMI0, HAKOIUICHHE, XpaHEHHe, YTOUYHEHUE
(oOHOBIIEHUWE, U3MCHEHHE), W3BICUCHHE, MCIOJIb30BaHKe, Mepenady (pacnpocTpaHeHue, MpeaoCcTaBlIcHHe,
J0CTyM), O0e3MuYnMBaHue, OJOKUPOBAHWE, VYAAJICHHE W YHHYTOKCHHWE MEPCOHATBHBIX JaHHBIX B
COOTBETCTBUHU C 3aKOHOJATEIHCTBOM O TEPCOHAIBHBIX JTaHHBIX W JIOKAJTHHBIMA HOPMATHBHBIMUA aKTaMHU
YupexneHus.
4.2. Bce niepcoHabHBIC JaHHBIE YUPEXKICHAE IOIYIaeT OT CYOBhEKTa MEPCOHANBHBIX JAaHHBIX, a B CIIyYasX,
KOraa CyObeKT TMEepPCOHANbHBIX JaHHBIX HECOBEPIICHHOJETHHH, — OT ero poauteneil (3aKOHHBIX
Hpe/ICTABUTENICH).
4.3. Tlonyyenne o 0OpabOTKY MEPCOHATBHBIX JAHHBIX, Pa3pEIIEHHBIX CYOBEKTOM MEPCOHATBHBIX JaHHBIX
JUIE  PAacIpOCTpaHEHWs, YUpEeXKIEHHE OCYIIECTBISAET C COONIOJIGHWEM 3alpeToB ¥ YCIOBHI,
MPEyCMOTPEHHBIX 3aKOHOM.
4.4. Yupexaenue o0pabaThiBaeT NEPCOHANIbHbIE TAHHBIE:

e 0€3 HCMONIB30BaHMS CPEACTB aBTOMATH3AIINH,

e C WCIIOJIB30BAaHUEM CPEJCTB aBTOMATH3alMU B MPOrpaMMax M MHQPOPMAITMOHHBIX cucTeMax: «1C:

3apruiara u kaape», «1C: bubnuorekay.

4.5.XpaHeHne nepcoHaIbHbBIX JaHHbBIX !

4.5.1. YupexJieHue XpaHWUT MEepPCOHANbHBIE IaHHBIE B TEYCHHE CPOKA, HEOOXOTUMOTO ISl TOCTHXKEHUS
neseld ux oOpabOTKH, a JIOKYMEHTHI, COJIep)Kalliue MepCoHAIbHBIC JIAHHBIC, — B TCUYCHHE CPOKA XPaHCHHS
JIOKYMEHTOB, MPEAYCMOTPEHHOTO HOMEHKIIATYPOH A€, C yIeTOM apXUBHBIX CPOKOB XPAHECHHS.

4.5.2. TlepconanbHble NaHHBIC, 3aUKCUPOBAHHBIE HAa OYMa)KHBIX HOCHUTENSAX, XPAHATCS B 3alUPACMBIX
mkagax Tu00 B 3alMPAEMbIX MOMEMICHUSX, TIOCTYT K KOTOPBIM OTPaHHYEH.

4.5.3. TlepconanbpHbie TaHHBIE, 00pabaTHIBAEMBIC C UCIIOIH30BAHUEM CPEJICTB aBTOMATH3AIUH, XPAHATCS B
TaKOM TOPSIKEe W Ha YCIOBHSIX, YTOOBI HMCKIIIOUYUTH HENMPABOMEPHBIH WM CIy4ailHBIA JOCTYN K HUM,




VHUUYTOXKEHUE, HW3MEHEHHEe, OJIOKMpOBaHWE, KOMHUPOBAHWE, MPEAOCTaBICHHE, PACHpPOCTPaHEHUE
MIEPCOHAIILHBIX IAHHBIX, a TAK)KE MHBIC HEITPAaBOMEPHBIC IEHCTBUSI B OTHOIIICHUHN TIEPCOHAIILHBIX JIAHHBIX.
4.6. Jluma, oTBeTCTBEHHBIE 3a 00paOOTKY MNEPCOHATBHBIX JAaHHBIX B YUPEXKACHUH, NPEKPALIAOT HX
00pabaThIBaTh B CICAYIOIMNX CIydasx:
e JIOCTUTHYTHI 1eJid 00pabOTKU NMEPCOHAITBHBIX JaHHBIX,
e HCTEK CPOK JEHCTBHUS COTIacHsi Ha 00pabOTKY MEPCOHAILHBIX IaHHBIX;
e OTO3BaHO COTJIacHe Ha 00pabOTKY MEPCOHATBHBIX JAHHBIX;
e 00paboTKa TEPCOHAJIBHBIX JaHHBIX HETPAaBOMEPHa.
4.7. Ilepenaya nepcoHAIbHBIX JTAHHBIX:
4.7.1. Yapexaenue odecneunBaeT KOH(DHICHIIMATLHOCT NTEPCOHAIBHBIX TaHHBIX.
4.7.2. YapexeHue nepeiact epcoHanbHbIe JAHHBIE TPETHUM JIUIAM B CICAYIONIUX CIydasx:
e CyOBEKT MepCOHATBHBIX JAHHBIX JIaJl COTVIACHE HA Mepeavdy CBOUX JIaHHBIX,
e TIEpelaTh JaHHBIE HEOOXOJWMO B COOTBETCTBHHM C TPEOOBAHUSMHU 3aKOHOJATEIHCTBA B paMKax
YCTaHOBJICHHOM MPOIEAYPHI.
4.7.3. YapexieHue He OCYIIECTBISIET TPAHCTPAHUYHYIO Tepeaady MepCOHANbHBIX JaHHBIX.

5. AKTyaJ’[I/IZ{aHHﬂ, HCIIPABJICHHUE, YIAJICHUEC U YHUUTOKCHHUE NIEPCOHAJTBHBLIX TAHHBIX, OTBETHI HA
3alpocChl Cyﬁ"beKTOB MNEePCOHAJIBbHBIX JTaHHbIX.

5.1. B ciyvae nmpenocraBiieHus: CyObEKTOM IEPCOHANBHBIX JIaHHBIX, €r0 3aKOHHBIM Mpe/ICTaBUTEIeM (DaKTOB
O HCIIOJHBIX, YCTApCBHIMX, HCAOCTOBCPHBLIX HJIIM HCE3AKOHHO IIOJYUYCHHBIX IMCPCOHAJIBHBIX HOAaHHBIX
VYupexeHne aKTyallu3upyeT, UCIPABIISIeT, OJOKUPYET, YAAISIET WIM YHUYTOXKAST UX U YBEJOMIISIET O CBOMX
I[CﬁCTBHSIX Cy@BGKT& MEPCOHAJIbHBIX JaHHBIX.

5.2. Ilpu noctmxeHun neneld o0pabOTKM NMEPCOHANBHBIX JaHHBIX, @ TAK)KE B Cllydyae OT3biBa CyOBEKTOM
INEPCOHATIBHBIX NAHHBIX COIJIaCys Ha 06pa60TKy MNEPCOHATIBHBIX JAHHBIX NCPCOHAIBHBIC JAHHBIC IMOAJICIKAT
YHHYTOKCHUIO,  €CIM  HMHOE€  HE  MPEAyCMOTPEHO  JIOTOBOPOM,  CTOPOHOHM,  TOJydYaTesieM
(BBIrOOTIIPHOOpETATENIEM) 110 KOTOPOMY SIBIISICTCSI CYOBEKT EPCOHATIBHBIX JIaHHBIX.

5.3. VHuuYTOXEHHE TOKYMEHTOB (HOCHTENEH), COMACpIKAIIUX MEPCOHATbHBIC MaHHBIC, MPOM3BOIMTCS B
COOTBETCTBUHN C HOpSII[KOM YHUYTOXCHUA U 00e3IMUnBaHus NEPCOHANIBHBIX OJaHHBIX y‘-Ipe)KI{eHI/IH B
3aBUCHUMOCTH OT THIIa HOCHUTEIsl MEePCOHANBHBIX JAHHBIX, B TOM YHCJE MyTeM H3MeNbUeHHUs Ha HIpefepe,
CTUpaHus WK pOopMaTUPOBAHUS SJIEKTPOHHOTO HOCUTEIIS.

5.7. Tlo 3ampocy cyObeKTa MEepCOHATbHBIX [AaHHBIX WM €r0 3aKOHHOTO MPEACTABUTENS YUpekIeHUE
cooOmraer emy uHpoOpMaIuioo 00 00pabOTKe MEPCOHATBHBIX JAaHHBIX CyOBEKTa B CPOKH M B TOPSJIKE,
YCTaHOBJIECHHOM 3aKOHOM.
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